12th Australian Transplant Games, Canberra, ACT

October 2-10, 2010 T
Brought to you by Transplant Australia

GUIDE TO REGISTER

for the

12 " Australian Transplant Games

Section 1 : Registering for the Games:

There are three ways to register for the games:

e On-line : This allows you to enter your details and decide on Type of
Registration, Social Events, Junior Activities and all the Sporting Events.

e Downloading and completing the variousi Regi stration For mso
www.australiantransplantgames.com

Note: For both of the above options, you will also still need to download
the Accommodation, Meal Package, Gala Dinner and Petrol Voucher PDF
based forms.

e Contacting the Transplant Australia national office (02) 99225400 to
request these forms to be mailed or faxed to you.

Registeringon  -line:

In your browser, enter www.transplant.org.au/Membership.html to login to the
Transplant Australia Website.

There are two options on this page:

e Already a Member? If this is the case, you can login with your Username
which will either be one of the following:

- Your email address (the one you have previously provided us with).

- Your temporary username . Recently we mailed a temporary username
to those members for whom we did not have a current email address.
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This temporary username is a combination of the new Membership ID

combined with Ai@transplanto (i.e. 256@transplant ). Note: This is not

your Transplant email address -soitcandt be used itfiojust@a mai |
Username to login with and should be replaced (if possible) with your

current preferred email address i which will then become your future

AUser nameo

If you do not know your temporary username or need assistance, please
call the National Office on (02) 99225400 for the details.

e Join Transplant Australia Now . As only current Transplant Australia
members can register for the Games, usethisiJoi nd o pdconeera t o
member and complete the individual or family registration procedures. Once
you have joined, you can proceed to the Games Registration page.

Once you have logged in:

Once you have completed updating your profile/s (make sure to note down your
Membership ID and if applicable all your family members as you will need them for

the various booking forms). Next,s el ect t he fARegistero option
to our AMLINK Games Booking Website.

The Amlink Booking Website

You will be taken through some 7 to 9 individual steps to complete the on-line
booking procedure. After completing individual/family details you will need to
select sporting events for each person  that is being registered as a Competitor

For non competitors, you can just complete the Social / Junior sections as
applicable.

On completion of the registration you will be returned to the Australian
Transplant Games Website to download the various booking forms (see
notes below).

Manual Registration:

After downloading the applicable registration forms (or after receiving them from
the Transplant National Office) they should be completed and mailed or faxed to the
2010 Games Office as soon as possible.
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Completing the various booking forms:

There are a number of forms that must be completed if you require any of the
following:

e Accommodation I Select the venue/room type best suited to your needs.
e Meal Packages i If you want to take up the Lunch and/or Dinner package.

e GalaDinner Tickets - You need to register for the Gala Dinner. Priority is
given to Registrants attending the Games , others will be on a first
registered, first served basis.

e Petrol Vouchers i Why not take advantage of our Petrol Subsidy -$25 for
each person registered for the Games who does notuse the Games
transport services.

Sporting Events selection rules

Whet her you compl et e t betectiorspro-line sr irctheeprinted
format there are a number of rules to be kept in mind.

Competitor Coding:

Male Recipients = Adults only events
Female Recipients = Adults only events
Junior Recipients = Junior Events (May depend on ages indicated)
Male Supporters = Adults only events
Female Supporters = Adults only events
Junior Supporter = Junior Events (May depend on ages indicated)

Limitations on the number of Events you can select

e Competitors can only participate in one Sport perday . Evening Events do
not apply to this rule.

e Maximum Number of Events that can be selected

For Swimming and Track and Field there are limits to the number of events
you can select, depending on the type of Registration.

Recipients T Both Adult and Junior Recipient Competitors can select a
maximum of 5 events in Swimming and a maximum of 5 events in Track
and Field. This does not apply to Relays.
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Supporter Competitors - Both Adult and Junior Supporter Competitors can
select a maximum of 3 events in Swimming and a maximum of 3 events in
Track and Field. This does not apply to Relays.

Doubles/Pairs : If you do not have a partner for doubles or pairs events, please
register for the event and contact your State Team Manager.

Section 2:  Completing the 2010 Games  Booking Forms

The various booking forms for the 12" Australian Transplant Games Website use
the new Adobe Distributed PDF format.

((
\
v\\ - AR

Note for Mac Users who do not use the Windows OS
With the Apple Mac you can complete the forms on-line as described below BUT you
cannot submit them. Please save the form after completing the details and email
them to 2010games@transplant.org.aus o we gsulmit ®them and update our
system.

You now have two options for completing the forms

1. Compl et e t heOnflimerom #

To complete the forms on-line you will need the latest version Adobe
Acrobat Reader version 9 installed on your computer. If your current Adobe
Reader is of an earlier ver sion , you can use the link below to update to
Version 9 now.

Click here to go to the Adobe web site (for a free download of
Acrobat Reader V9), should your version not be able to view these files.
Or just enter www.adobe.com in your browser.

Note: Just DOUBLE CLICK on the form required to activate the form.

If you download the form, make sure you open it with Acrobat

Reader Version 9 once you have saved it to the Hard Disk. If you

have the correct version of Acrobat Reader, you will see both a
Highlights Button and a Submit button on the right hand side.
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Please use the fiHi g h | i lgulitons (‘)E—i Flahlant Fieids to clear the highlighted
areas as that will show you the columns required for your booking more
clearly. Next, simply use the Tab Key to travel from field to field.

Adding ANoteso to the for m:

I f you need to tell wus some addi tStogynal i nfor
Notes 0 option to do so. BCopmgntcdi BUt bant aed g
AAdSIt i cky Notebo

J//?{ Sign - T-> Comment T -

= idd Sticky MNoke CErl+6
Show Comment & Markup Toolbar

= Show Cornrments List

You should pl ace t ¢helitilemane en theoléfty asrsbown below
T on a blank part of the form. Next, write the message and when you have

told us all we need to know close the sticky note by clicking on the top right
hand side to minimize the note before you email it to us.

Click on the little
square to minimize

Single Bed | Name 3: | | é
@ Elsticky Note #5/02/2010 5:05:05 PM
2010games Opkions =
YWe will need extra accommodation for the
1st Crtober
TA Office Use Only:
Cabin Allocated:
Date Allocated:
e A,

Processing the form:

Click on the AFil ed optandyouwilldgve the bptionh and s
toiSave a copy, print a copgsshowdbetomai | a copy
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B CMV-WG_distributed.pdf - Adobe Reade

=N Edit View Document Tools ‘Window Help

Open... Cctri+0

¥ Create Adobe PDE Using Acrobat.com...

; 2] Collaborate ¥
Sava As. Shift+Ctr+S

Save as Text...

Attach to Email. wt—

Close Chrl+w
§  Properties... Ctr+D
| Digital Editions
Print Setup... Shift+Ctr+P
= Print... P Ctri+p
Submitting the Form: (Not for Apple Mac with Apple OS)

When you have completed the forms, you should do the following:

1. Save a copy on your computer.
2. Print a copy for your records.

3. A Su b mithedform using the button on the top Right Hand corner.
This will encrypt the form for security and automatically transfer the
contents to us for incorporation in the Registration Module.

Submitting the form will result in the screen below appearing for you
to put in your email address and your name in. Please indicate your
Membership 1D (as shown below) if possible.

To: 2010games@transplant.org.au
Subject: Submitting Completed Form
Attachment:  GCR-QS_distributed.pdf

From:

Email Address:

|rnyemai?@mylsp.com E-U]

Full Name:

[JRemember me

To save your email address and name in Acrobat's Identity preferences, check
Remember me. Do not check this box if you are using a public computer,
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4. If you DO NOT get the above screen, please u se the AEmMail
Opt i o wotemail us a confirmation copy i email it to
2010games@transplant.org.au

2. Download the form

Youcanfill in theform s manually and mail or fax them back to the
Games Administration Office.

Please note that the Sticky Note  option is not available unless you are
completing the form on-line i so please mail or fax us a letter with the extra
information you want us to take note of.

ACCOMMODATION BOOKING FORMS

Individual booking forms have been created for each type of room provided at the 4
accommodation centers used for the 2010 Games. Make sure you download the

one best suited to your accommodation needs.
http://www.australiantransplantgames.com/Accommodation-Information.html

Guide for completing the fields on -line :

e FortheA Arrival Dateo s(spage) 10 (iEyot @e arfliving on the
2" October 2010. You will note it will change to 02-Oct-10.

e Fort he ADeparture Dat e dspace)mp and itevill icheange 10010-
Oct-10.

e To enter t heoufhbe @ character spaces available. Please us the
following format i Mr. Jason King (or Ms or Master or Miss etc).

e If you have recorded your Membership ID/s when you reviewed your
profile, enter the appropriate ID in each box.

e Ifyouarejustiireseroviagbed f or an adtdiectly pssaocisted
with your booking, see the notes below.
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e Ifyouwishtojust book one bed in a share room and

who you share with do the following:
- select the type of room you would like to share
- enter your details in one of the single beds or bunks and

-ent eBedOnly required 0i n t he next fbNlawnmourfnanee d o

Room 1
Bed Type First & Surname/s Membership ID
Queen Name 1:
Bed Name 2:

Room 2
Single Bed | Name 3: |Mr Peter Jones 232

L/Bunk 1 Name 4: |BED ONLY REQUIRED
U/Bunk 1 Name 5:

We will do our best to match you up suitably.

e If you need EXTRA NIGHTS before or after the games:

Change the Arrival and/or Departure Date as required. This can only be

y

accepted byusas an fAwestre.q We will need to contac

accommodation venue to book these extra nights. We will confirm the extra
nights as soon as possible.

Reserving a bed for a friend who is not part of your own booking

You craesdrveo a bed f oyoulknowiscommng towhe Games and
want to share accommodation with, but who you know has not, as yet, registered
for the Games.

If that is the case, please put the name of the person in full (Title, First Name,
Surname) in the Name Field and 9999 0 in the Membership ID, so we know to
look out for that person/s when they book and put you all in the same room.
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Bed Type First & Surname/s Membership ID

Double | Name 1: [Miss Penny May 345

Bed Name 2:

U/Bunk 1| Name 3: |Miss Jane Debster 9999

L/Bunk 2 [ Name 4: |Miss Anne Smith 9999
U/Bunk 3| Name5: |Miss Heather Mav 9999

L/Bunk 4 [ Name 6: |Miss K Jones 9999
U/Bunk 1| Name7: |Ms Jane Austin 9999

L/Bunk 2 | Name 8: [Her Sister?? 9999

Confirming  a bed previously reserved foryou by someone else

If you know that someone else may have fr e adedfa gau, please put a

note advisingtheot her p e rnameid the i Na meoxdBelow your name
follows:

i Wi t™M& Jane Smith from Geelong0 (Preferably with Member ID ).

Room 2
Single Bed | Name 3ﬂ Miss Michelle Anderson | 2367
L/Bunk 1 Name 4: |With Ms Jane Smith from Geelong 125
U/Bunk 1 Name 5:

as

IMPORTANT: The PER PERSON RATES:
Please note that the rates quoted in the grids are PER PERSON

So in the form below, if 4 persons share the Cabin, they would each pay
$558 for the total 8 nights whereas 5 persons would each pay $446.40
for the 8 nights.

A sample of the Accommodation Booking form is below:
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(5] s o the ko hen e,k St P e teconplte .Y ansvecatypadit s o, g Lt o

2.4
- 12th Aust, n Transplant Ga
October 2-10, 2010
Hrought ko you by T rensslwal At

CAROTEL - ACCOMMODATION REQUEST FORM

The cost below is the individual per person cost for 8 Nights ( e.g. 3 Persons = $288 each)

Code Cabin Type 2 Person | 3 Person | 4 Person | 5 Persons | 6 Persons| 7 Persons 8 Persons
SEC small Family Cabin $432.00 | $288.00 [ N/A N/A N/A N/A N/A
= Arival Date : 02-Oct-10 eg 2-0ct-2010
ABLE .
e s Departure Date : 10-Oct-10 eg 10-0ct-2010
CHAIRS
i | _Bed Type First & /s Membership ID
wervey  Double | Name 1: [Mr Peter Smith 2345
SNGLE BED Bed Name 2: |Mrs Jenny SMith 2346
e Single Bed| Name 3: |Mast John SMith 2347
roner [varrvuni |
SMALL FARILY CABIN FLOCR PLAN
SLEEPS 3 MAXIMUM
HEATING & AR/CON
[ALL LINEN SUPPLIEC)
TA Office Use Only:
Extra Nights Cabin Allocated:
Confirmed On : Date Allocated:

GALA DINNER BOOKING FORMS
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The Great Hall in Parliament House Can berra has a seating capacity of 650.

As such, priority seating will be provided to all those who have registered for the
2010 Games and the official guests. After that, seats will be allocated to guests in
date order of the request for seats received with priority given to guests invited by
registrants to the 2010 Games.

If you are planning to bring guests to the Gala Dinner, you will need to register their
names using the Gala Dinner booking form which can be downloaded from the
website: http://www.australiantransplantgames.com/Meals-and-Special-Events.html

As seats for those guests will be allocated on a "first come - first served"
basis, you should put your boo king request in as soon as possible.

The Games Office will start allocating guest seats as soon as Registrations close and
will advise of the seats that have been allocated and forward an Invoice to cover the
costs of these additional seats.

Please note:

These guest seats will be re -allocated to others on the waiting list if your final
payment for the Games has not been received by the due date .

The form can be completed on line or printed and mailed or faxed back to the Games
Office.

MEAL PACKAGES
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Meal Packages are provided for the following days beginning Sunday 3 October:

Date Lunch Dinner

Sunday 3rd October - Yes - Yes - Kebarbie in Courtyard
Monday 4th October - Yes - Yes - Dinner in Arena
Tuesday 5th October - Yes - Yes - Dinner in Arena
Wednesday 6th October - Yes - Yes - Dinner in Arena
Thursday 7th October - Yes - Yes - Dinner in Arena
Friday 8th October - Yes - Yes - Dinner in Arena
Saturday 9th October - Yes - No (Gala Dinner night)
Lunch:

A daily lunch will be delivered to the AIS or to the nominated sporting

venue .

If you are taking up the Lunch Package offer, a "delivery request form" will be given
to you once you register on the 2nd October. You can indicate where you want the
lunch to be provided i indicate if you want to collect your lunch at the AIS, or at one
of the Sporting Event Venues.

Lunch Package $ 72 (Adults) $ 72 (Children ) - (7 Luncheons)

Dinner Package $ 120 (Adults) $110 (Children - <13) - (6 Dinners )

http://www.australiantransplantgames.com/Meals-and-Special-Events.html
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PETROL VOUCHERS

Here is an incentive to use your own transport during the Games!

If you live in or around Canberra, or intend using your own transport to come to the
2010 Canberra Games or hire a car locally from Eurocars (get a discount by using
the link on our website), why not take advantage of the Petrol Voucher Subsidy

Petrol vouchers can only be issued to those who provide their own transport during
the Games and do not use the Games Transport Service.

If you take up this option, you will receive a BP Petrol Voucher valued at
$25 for EACH registered perso n - both adults and juniors T who have
selected not to use the Games Transport Service

A "Coach" symbol willb e printed on the Registration Badges for those who are
eligible  for the Games Transport.

Those taking advantage of the Petrol Voucher offer will not  have the "Coach"
symbol printed on their Registration Badge and will not  be able to use the Games
Transport Service  other than on the following two occasions:

e The Opening Ceremony on Sunday 3rd October
¢ The Gala Dinner on Friday 8th October.

Coach transfers will be provided on these two occasions, but only, to those
who have registered for the Games.

To apply for the Petrol Voucher subsidy, simply download the application
form. Applications must be made prior to the registration closing date.

The form can be downloaded from the transport page on the Games Website:
http://www.australiantransplantgames.com/Transport.html
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